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Attendees: 

Purpose of the meeting:

Time and location of meeting: 

Minutes/actions to be captured by:  <INSERT NAME>

Details of minutes/actions from this meeting to be sent by:  <INSERT DATE>

_________________________________________________________________________

AGENDA

· Welcome and apologies for absence
· List of any previous actions/minutes to be discussed: 
			
 
	ITEM no  
	   Topic 	
	Paper/oral/information only/discussion
	    Lead by
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· Future Agenda Items:								
· AOB: 
· Date of next meeting:
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